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SUB-COLLECTION F. 

 
HUMAN RESOURCES STAFF FILES 

 
 

The following individuals headed this staff: Andre Le Tendre (August 1974 – June 1975), John 
A. Shaw (June 1975 – February 1976), and H. James Field (February 1976 – July 1976). 
 
The Human Resources staff was responsible for identifying, recruiting, evaluating, and 
proposing Presidential appointment candidates for such departments as Health, Education, and 
Welfare (HEW), Housing and Urban Development (HUD), and Transportation, and such 
agencies as ACTION, Office of Economic Opportunity, the Smithsonian Institution, Veterans 
Affairs and the Equal Opportunity Commission.



SERIES DESCRIPTIONS 
 

Containers     Series 
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F1-F49 Human Resources Staff Files: Presidential Appointments File, 
(1973) 1974-77.  (19.6 linear feet) 

  This series consists of the working files related to Presidential 
appointments to positions within human resources-related departments, 
independent agencies, boards, and commissions.  The files include 
notes on candidates, decision memorandums, position descriptions, 
background information on the organization and positions, biographical 
information, resumes, letters, and recommendations and assessments of 
candidates from White House staff, Republican Party officials, and 
Members of Congress. 

  Arranged alphabetically by institution name. 
 

Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 

 
F50-F51 Human Resources Staff Files: Subject File, 1974-76.  (0.8 linear 

feet) 
This series consists primarily of lists of Presidential appointees, 

procedures manuals, and reference materials. 
Arranged alphabetically subject. 
 

F52-F55 Human Resources Staff Files: Name File, 1975-76.  (1.6 linear feet) 
This series consists of correspondence and resumes, primarily 

related to individual seeking, recommended, or under consideration for 
a Presidential appointment.  Some of the files relate to matters 
concerning current appointees. 

Arranged alphabetically by name. 
 

This series is closed because it contains extensive personal privacy 
information.  Researchers may contact the Library for information 
about how to appeal the access restriction decision of individual 
documents or files. 

 
F56-F58 Human Resources Staff Files: Vacancy Reports, 1974-76.  (1.2 

linear feet) 
This series consists of reports that list current Presidential 

appointee vacancies by department, agency, board, and commission.  
The entry for each vacancy includes: title, appointment type, grade, and 
comments. 

Arranged chronologically. 
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F59-F62 Human Resources Staff Files: Chronological File, 1974-77.  (1.6 
linear feet) 

This series consists of outgoing letters and memorandums.  The 
correspondence includes memorandums on recommended candidates 
sent to departmental and agency executives for their consideration, 
internal White House and Presidential Personnel Office memorandums, 
and letters to prospective Presidential appointees. 

Arranged chronologically. 
 

Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 

 
F63-F65 Human Resources Staff Files: Presidential Appointments Index, 

1974-76.  (0.4 linear feet) 
This series consists of an index for files related to prospective 

Presidential appointees that had their files retired to White House 
Central Files Name Files or the Nixon White House materials.  Each 
card includes the individual's name and disposition of file, and can also 
include date received, address, sponsor, and comments. 

Arranged alphabetically by name. 
 

 



CONTAINER LIST 
 
Container Contents 

 

F-4 
 

F1 Human Resources Staff Files: Presidential Appointments File 
ACTION - Associate Director, Administration 
ACTION - Associate Director, Domestic Anti-Poverty Operations 
ACTION - Associate Director, International Operations 
ACTION - Candidates (1)-(3) 
ACTION - General (1)-(8) 
ACTION - Peace Corps (1)-(4) 
 

F2 Human Resources Staff Files: Presidential Appointments File 
ACTION - Personnel Briefing Book (1)-(4) 
Appalachian Regional Commission (1)-(7) 
Board for International Food and Agricultural Development (1)-(4) 
 

F3 Human Resources Staff Files: Presidential Appointments File 
Board for International Food and Agricultural Development (5)-(10) 
Board of Foreign Scholarships (1)-(9) 
 

F4 Human Resources Staff Files: Presidential Appointments File 
Board of Foreign Scholarships (10)-(11) 
Cabinet Committee on Opportunities for Spanish Speaking People 
Citizen's Advisory Committee on Environmental Quality (1)-(8) 
Civil Aeronautics Board (1)-(3) 
 

F5 Human Resources Staff Files: Presidential Appointments File 
Civil Aeronautics Board - Personnel Briefing Books 
Commission on International Educational and Cultural Affairs (1)-(12) 
 

F6 Human Resources Staff Files: Presidential Appointments File 
Community Services Administration - Deputy Director (1)-(5) 
Community Services Administration - Director (1)-(3) 
Community Services Administration - General (1)-(5) 
Community Services Administration - General Counsel 
 

F7 Human Resources Staff Files: Presidential Appointments File 
Community Services Administration - Personnel Briefing Book (1)-(2) 
Community Services Administration - Regional Directors (1)-(2) 
Consumer Advisory Council (1)-(7) 
Consumer Product Safety Commission (1)-(3) 
 

F8 Human Resources Staff Files: Presidential Appointments File 
Consumer Product Safety Commission (4)-(13) 
Council on Environmental Quality (1)-(3) 
 

F9 Human Resources Staff Files: Presidential Appointments File 
Department of Agriculture 
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- Assistant for Agricultural Economics 
- Assistant to the Secretary for Public Affairs 
- Associate Administrator, Agricultural Stabilization and Conservation 

Service 
- Congressional Relations 
- Food and Nutrition Service 
- Future Candidates 
- General (1)-(4) 
- Personnel Briefing Book (1)-(7) 

 
F10 Human Resources Staff Files: Presidential Appointments File 

Department of Agriculture 
- Recommendations for Secretary of Agriculture (1)-(7) 
- Secretary Knebel (1)-(6) 

 
F11 Human Resources Staff Files: Presidential Appointments File 

Department of Agriculture 
- Under Secretary (1)-(2) 

Department of Health, Education and Welfare 
 - Alcohol, Drug Abuse, and Mental Health Administration 
- Assistant Secretary for Health (1)-(2) 
- Assistant Secretary for Legislation 
- Assistant Secretary for Public Affairs (1)-(2) 
- Commissioner of Education (1)-(7) 

 
F12 Human Resources Staff Files: Presidential Appointments File 

Department of Health Education and Welfare 
- Commissioner of Education (8)-(20) 

 
F13 Human Resources Staff Files: Presidential Appointments File 

Department of Health Education and Welfare 
- Commissioner of Education - Ed Aguirre Swearing in Ceremony / Guest 

List (1)-(2) 
- Commissioner on Aging 
- Cuban Refugee Program (1)-(3) 
- Deputy Commissioner - Post Secondary Education 
- General (1)-(4) 
- General Counsel 
- Health Services Administration 
- Medicaid Task Force 
- National Cancer Institute - Director 

 
F14 Human Resources Staff Files: Presidential Appointments File 

Department of Health Education and Welfare 
- National Institute of Education (1)-(5) 
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- National Institutes of Health 
- Office of the Inspector General 
- Office of Child Development / Children's Bureau - Director (1)-(2) 
- Office of Civil Rights (1)-(3) 
- Office of Drug Abuse Policy 
- Personnel Briefing Book (1)-(3) 

 
F15 Human Resources Staff Files: Presidential Appointments File 

Department of Health Education and Welfare 
- Personnel Briefing Book (4)-(7) 
- Public Health Service - Surgeon General 
- Rehabilitation Services Administration - Commissioner (1)-(2) 
- Secretary Candidates (1)-(2) - Social and Rehabilitation Service (1)-(6) 

 
F16 Human Resources Staff Files: Presidential Appointments File 

Department of Health Education and Welfare 
- Social and Rehabilitation Service (7)-(8) - Social and Rehabilitation 

Service - Associate Commissioner for 
Policy Coordination 

- Social and Rehabilitation Service - Deputy Administrator 
- Social and Rehabilitation Service - Regional Offices 
- Social Security Administration 
- Under Secretary 

Department of Housing and Urban Development 
- Assistant Secretary Consumer Affairs 
- Assistant Secretary Equal Employment Opportunity (1)-(2) 
- Assistant Secretary for Administration, Assistant Secretary for 

Public Affairs, and Deputy for Administration 
- Assistant Secretary for Housing Management 
- Assistant Secretary for Policy Development and Research 
- Chicago Regional Director (1)-(2) 

 
F17 Human Resources Staff Files: Presidential Appointments File 

Department of Housing and Urban Development 
- Community Development Corporation (1)-(2) 
- Deputy Assistant Secretary for Housing Management 
- Deputy General Counsel 
- Director, Office of Policy and Program Analysis and Development 
- Federal Insurance Administrator (1)-(6) 
- General (1)-(3) 

 
F18 Human Resources Staff Files: Presidential Appointments File 

Department of Housing and Urban Development 
- Government National Mortgage Association (1)-(2) 
- Housing Production and Mortgage Credit (1)-(3) 
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- Interstate Land Sales Administrator and Assistant Administrator 
- Legislation Creating the Department 
- National Insurance Development Program Advisory Board (1)-(2) 
- Personnel Briefing Book (1)-(5) 

 
F19 Human Resources Staff Files: Presidential Appointments File 

Department of Housing and Urban Development 
- Personnel Briefing Book (6)-(14) 
- Public Affairs 
- Regional Administrators 
- Regional Directors: Boston 
- Secretary 
- Southwest Regional Office 
- Under Secretary 

Department of Transportation 
- Advisory Committee of the Minority Business Resource Center 
- Assistant Secretary for Congressional and Intergovernmental Affairs 
- Assistant Secretary for Policy, Plans, and International Affairs 
- Assistant Secretary for Systems Development and Technology 
- Assistant Secretary for Environmental Safety and Consumer Affairs 
- Deepwater Ports Director 

 
F20 Human Resources Staff Files: Presidential Appointments File 

Department of Transportation 
- Deputy Assistant Secretary - Congressional and Intergovernmental Affairs 
- Deputy General Counsel 
- Deputy Under Secretary 
- Federal Aviation Administration - Administrator (1)-(6) 
- Federal Aviation Administration - Deputy (1)-(3) 
- Federal Aviation Administration - Staff 
- Federal Highway Administration - Chief Counsel 
- Federal Highway Administration - Deputy Administrator 
- Federal Railroad Administration - Administrator 

 
F21 Human Resources Staff Files: Presidential Appointments File 

Department of Transportation 
- General (1)-(4) 
- General Counsel (1)-(2) 
- National Highway Traffic Safety Administration - Administrator (1)-(3) 
- National Highway Traffic Safety Administration - Chief Counsel 
- National Highway Traffic Safety Administration - Deputy Director 
- Office of Aviation Policy and Plans - Director 
- Office of Civil Rights 

 
F22 Human Resources Staff Files: Presidential Appointments File 
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Department of Transportation 
- Personnel Briefing Book, September 1974 (1)-(6) 
- Personnel Briefing Book, September 1976 (1)-(6) 
- Press Releases 
- Regional Offices 
- St. Lawrence Seaway Development Corporation 
- Secretary Candidates 
- Under Secretary 
- Urban Mass Transportation Administrator 
- Urban Mass Transportation Administrator - Chief Counsel 
- Urban Mass Transportation Administrator - Deputy 

District of Columbia - Government 
 

F23 Human Resources Staff Files: Presidential Appointments File 
Energy Research and Development Administration 

- Assistant Administrator for Solar, Geothermal, and Advanced Energy 
Systems 

- Assistant Administrator for Conservation 
- General Advisory Committee (1)-(4) 
- General Counsel 
- Personnel Briefing Book (1)-(2) 

Environmental Protection Agency (1)-(6) 
Environmental Protection Agency - Personnel Briefing Book (1)-(2) 
 

F24 Human Resources Staff Files: Presidential Appointments File 
Environmental Protection Agency - Personnel Briefing Book (3)-(4) 
Environmental Quality - Citizens' Advisory Committee (1)-(4) 
Equal Employment Opportunity Commission (1)-(8) 
 

F25 Human Resources Staff Files: Presidential Appointments File 
Equal Employment Opportunity Commission (9)-(20) 
Equal Employment Opportunity Commission - Personnel Briefing Books 

(1)-(2) 
 

F26 Human Resources Staff Files: Presidential Appointments File 
Federal Election Commission 
Federal Maritime Commission (1)-(2) 
Federal Maritime Commission - Personnel Briefing Books 
Federal Power Commission 
Inter-American Foundation (1)-(5) 
International Women's Year Commission (1)-(3) 
 

F27 Human Resources Staff Files: Presidential Appointments File 
International Women's Year Commission (4)-(15) 
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F28 Human Resources Staff Files: Presidential Appointments File 
International Women's Year Commission (16)-(18) 
Interstate Commerce Commission (1)-(10) 
 

F29 Human Resources Staff Files: Presidential Appointments File 
Interstate Commerce Commission (11)-(12) 
Interstate Commerce Commission - Personnel Briefing Books 
Legal Services Board (1)-(8) 
Legal Services Board - Final Candidates 
Legal Services Board - Final Memoranda to the President 
Legal Services Board - Full-Time 
 

F30 Human Resources Staff Files: Presidential Appointments File 
Legal Services Board - People to Replace Knecht and Green 
Librarian of Congress (1)-(3) 
Mississippi River Commission (1)-(5) 
National Council on the Humanities (1)-(3) 
 

F31 Human Resources Staff Files: Presidential Appointments File 
National Council on the Humanities (4)-(16) 
 

F32 Human Resources Staff Files: Presidential Appointments File 
National Endowment for the Arts (1)-(2) 
National Foundation for the Humanities (1)-(2) 
National Foundation for the Humanities - Berman, Ronald 
National Highway Safety Advisory Committee (1)-(9) 
 

F33 Human Resources Staff Files: Presidential Appointments File 
National Highway Safety Advisory Committee (10)-(15) 
National Highway Safety Advisory Committee - Appointments, August 1976 

(1)-(2) 
National Highway Safety Advisory Committee - Current Membership (1)-(4) 
 

F34 Human Resources Staff Files: Presidential Appointments File 
National Highway Safety Advisory Committee - Current Membership (5)-(8) 
National Highway Safety Advisory Committee - Personnel Briefing Books 

(1)-(2) 
National Highway Safety Advisory Committee - Stovall, Berlinger, Wagar 

(1)-(6) 
National Medal of Science (1)-(2) 
 

F35 Human Resources Staff Files: Presidential Appointments File 
National Railroad Passenger Corporation - AMTRAK (1)-(8) 
National Railroad Passenger Corporation - AMTRAK - Board of Directors 

(1)-(5) 
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F36 Human Resources Staff Files: Presidential Appointments File 

National Railroad Passenger Corporation - AMTRAK - Board of Directors 
(6)-(9) 

National Science Board (1)-(7) 
 

F37 Human Resources Staff Files: Presidential Appointments File 
National Science Board (8)-(11) 
National Science Foundation (1)-(8) 
 

F38 Human Resources Staff Files: Presidential Appointments File 
National Transportation Policy Study Commission (1)-(11) 
 

F39 Human Resources Staff Files: Presidential Appointments File 
National Transportation Policy Study Commission (12)-(23) 
 

F40 Human Resources Staff Files: Presidential Appointments File 
National Transportation Policy Study Commission (24)-(27) 
National Transportation Safety Board (1)-(8) 
 

F41 Human Resources Staff Files: Presidential Appointments File 
Nuclear Regulatory Commission (1)-(14) 
 

F42 Human Resources Staff Files: Presidential Appointments File 
Office of Rail Public Counsel - Staples, Grey A., Jr. (1)-(14) 
 

F43 Human Resources Staff Files: Presidential Appointments File 
Office of Science and Technology Policy (1)-(10) 
Ohio River Basin Sanitary Commission Board (1)-(2) 
Postal Rate Commission - Commissioner 
Presidential Clemency Board 
 

F44 Human Resources Staff Files: Presidential Appointments File 
President's Committee on Science and Technology (1)-(11) 
 

F45 Human Resources Staff Files: Presidential Appointments File 
President's Committee on Science and Technology (12)-(14) 
Public Broadcasting Corporation 
Railroad Retirement Board (1)-(2) 
United Nations Educational, Scientific, and Cultural Organization (UNESCO) 

(1)-(7) 
 

F46 Human Resources Staff Files: Presidential Appointments File 
United Nations Educational, Scientific and Cultural Organization (UNESCO) 

(8)-(10) 
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UNICEF (U.N Children's Fund) (1)-(3) 
United Service Organizations (USO) Board of Directors (1)-(7) 
 

F47 Human Resources Staff Files: Presidential Appointments File 
United Service Organizations (USO) - Board of Directors (8)-(10) 
United States Commission on Civil Rights - Personnel Briefing Books 
United States Advisory Commission on Information (1)-(9) 
United States Advisory Commission on Information - Upcoming Vacancies 
 

F48 Human Resources Staff Files: Presidential Appointments File 
United States Railway Association (1)-(13) 
 

F49 Human Resources Staff Files: Presidential Appointments File 
United States Railway Association (14)-(15) 
Veteran's Administration - Administrator 
Veteran's Administration - Associate Deputy Administrator 
Veteran's Administration - Board of Veteran's Appeals (1)-(6) 
Veteran's Administration - Deputy Administrator (1)-(4) 
Veteran's Administration - Non-Career 
Veteran's Administration - Personnel Briefing Book 
 

F50 Human Resources Staff Files: Subject File 
Personnel Management Report - Full Time Positions, Incumbents in 

Non-Career Positions November 1, 1974 (1)-(2) 
Presidential Appointee Listing 

- Alphabetical by Name, December 31, 1974 (1)-(2) 
- Alphabetical by Name, March 1976 
- Alphabetical by Name Within State, December 31, 1974 (1)-(2) 
- Alphabetical by Name Within State, March 1976 
- Expirations, June 26, 1974 
- Expirations, December 31, 1974 
- Protocol Order With Vacancies and Statistics, December 31, 1974 (1)-(6) 

 
F51 Human Resources Staff Files: Subject File 

- Protocol Order With Vacancies and Statistics, March 1976 (1)-(3) 
President Ford's Consumer Representation Initiative (1)-(3) 
White House Correspondence Manual, 1969 (1)-(3) 
White House Correspondence Manual, 1975 (1)-(2) 
White House Personnel Office 

- OMB Study on Non-Career Appointments to Regulatory Agencies, 
November 1974 

- Presidential Briefing, August 1974 (Includes PPO staff suggestions for 
improving the office) (1)-(3) 

- Procedures Guide, May 1975 
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F52 Human Resources Staff Files: Name File 
Aguirre, Edward 
Annan, Ellen 
Athanasakas, Elizabeth 
Bass, Charles 
Betts, Rodger 
Bigler, Charles 
Bullock, Thomas 
Butkys, Adolph 
Crockett, Don W. 
Dewilde, David M. 
Doyle, John A. 
Duke, Charles 
Flemming, Arthur S. 
Garrett, Thaddeus 
Gillis, Max 
Johnson, William R. 
Jones, John Clark, Sr. 
Latimer, Kathleen 
Livadas, Dennis J. 
Lovett, John B. 
MacKinnon, Thomas 
McDermott, Thomas J. 
McGrath, Patrick 
McKenzie, John R. 
 

F53 Human Resources Staff Files: Name File 
Noel, James D., Jr. 
Nolan, Betty Ann 
Noonan, Maureen 
Oglesby, M.B., Jr. 
O'Gulian, Oghda S. 
Owens, William 
Peacock, Oliver L. 
Power, Sarah Goddard 
Quick, Richard 
Ragland, Sherman 
Ramo, Simon 
Raines, Irving 
Ranson, James 
Reich, Alan 
Reid, Art 
Reynolds, John 
Rich, Alexander 
Ritcheson, Charles 
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Rivers, Mark E. 
Rodgers, Dana B., Jr. 
Rollins, Hazel 
Sample, Dorothy 
Sanchez, Rodolfo B. 
Saunders, Stuart 
Sayre, Ann 
Searles, Paul 
Sears, John 
Seibels, George 
Seitz, Frederick 
Sensibaugh, Robert F. 
Seum, Jack 
Sharp, William 
Shaw, William 
Shea, Timothy 
Sheahan, James V. 
 

F54 Human Resources Staff Files: Name File 
Sherwin, Sam 
Slappey, Sterling 
Smith, J. Archer 
Smith, Virginia 
Snelling, Charles 
Snowden, George 
Sorzano, Jose 
Spaulding, Mary 
Spearman, Leonard H. 
Spears, Richard 
Spencer, Stuart K. 
Sprague, Dan 
Stanley, Marvin 
Steorts, Nancy 
Stephenson, James Osborne 
Sterlacci, Michael Angelo 
Stevens, Gilbert 
Stevens, Robert A. 
Stevens, Warren B. 
Stever, Guyford (1)-(3) 
Stewart, Vickie Ann 
Stipe, Richard 
Stone, Richard L. 
Sullivan, Leonard, Jr. 
Thorsness, Leo 
Trevino, Al 
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Tsutsumida, Yuriko 
Twyman, Paschal J. 
Tyler, G. Douglas 
 

F55 Human Resources Staff Files: Name File 
Ulman, William 
Valencia, Nestor 
Valentine, Jan 
Velde, Peter 
Vest, Thomas J. 
Walaskay, James 
Waller, John 
Walsh, Karen E. 
Washburn, Virginia 
Wasmuth, Carl 
Watona, Pauline 
Way, Robert R. 
Weaver, Graham 
Webb, William John 
Weber, Marsha 
Wesley, Roger C. 
Westerhof, Caroline 
Wheeler, Robert R. 
Whitfield, Linda 
Whitman, Marina 
Whittier, Sumner G. (1)-(2) 
Widman, Gary 
Willis, Charles 
Workman, William 
Wurzburg, Jocelyn 
Yancey, James 
Young, Charmaine 
Yuhas, Raleigh D. 
Zawistowski, Theodore L. 
Zax, Leonard A. 
Zook, Dwight R. 
 

F56 Human Resources Staff Files: Vacancy Reports 
May 1974 - February 1976 
 

F57 Human Resources Staff Files: Vacancy Reports 
February - June 1976 
 

F58 Human Resources Staff Files: Vacancy Reports 
June - November 1976 
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F59 Human Resources Staff Files: Chronological File 

December 1974 - November 1975 
 

F60 Human Resources Staff Files: Chronological File 
November 1975 - May 1976 
 

F61 Human Resources Staff Files: Chronological File 
June - August 1976 
 

F62 Human Resources Staff Files: Chronological File 
August 1976 - January 1977 
 

F63 Human Resources Staff Files: Presidential Appointments Index 
A - Holiber 
 

F64 Human Resources Staff Files: Presidential Appointments Index 
Holland - Smith 
 

F65 Human Resources Staff Files: Presidential Appointments Index 
Smith - Z 

 


