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SUB-COLLECTION A. 

 
DIRECTOR’S FILES 

 
 

The Director's files document the work of the various Directors of the Presidential Personnel 
Office (PPO).  Although the bulk of the 20 linear feet of files concern the work of Directors 
William Walker (October 1974 - June 1975) and Douglas Bennett (June 1975 - January 1977), 
some cover David Wimer (April-September 1974) and Jerry Jones (January 1973 - April 1974).



SERIES DESCRIPTIONS 
 

Containers     Series 
 

A-2 
 

A1-A11 Director's Files: Subject File, (1953, 1968-73) 1974-77.  (4.2 linear 
feet) 

This series contains correspondence, memoranda, reports, logs, 
charts, resumes, and lists.  Topics include Presidential appointments in 
general (but not specific appointments), the appointments process, the 
organization and operation of the Presidential Personnel Office, and the 
appointment of minorities (especially Blacks, Hispanics, and women) 
to positions. 

Arranged alphabetically by subject and chronologically 
thereunder. 

 
Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 
 

A11-A19 Director's Files: Presidential Appointment File, (1969, 1972) 1974-
77.  (3.4 linear feet) 

This series contains correspondence, memoranda, personnel 
forms, notes, and clippings.  The materials concern appointments to 
specific jobs in departments, agencies, boards, commissions, the White 
House, and delegations.  The series concerns appointments handled 
specifically by the Director or one of his close aides.  Other staff 
members handled the bulk of such appointments the documentation 
appears either in the their files or the PPO central file. 

Arranged alphabetically by agency or position name and 
chronologically thereunder. 

 
Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 

 
A20 Director's Files: Name File, (1973) 1974-76.  (0.4 linear feet) 

This series contains correspondence, memoranda, personnel 
forms, resumes, and clippings.  The materials concern potential 
candidates for positions in the administration.  Some folders bear the 
names of candidates for positions, while others bear the names of 
administration officials making personnel suggestions or referring 
potential candidates to the PPO. 

Arranged alphabetically by agency or position name and 
chronologically thereunder. 
 
Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 
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A21-A37 Director's Files: Presidential Decision Memoranda, 1975-77.  (6.8 
linear feet) 

This series consists of draft decision memoranda circulated to 
White House staff members, revised memoranda sent to the President, 
and memoranda from the Staff Secretary indicating the President's 
decisions. 

Arranged chronologically. 
 

Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 

 
A38 Director's Files: Staffing Memoranda, 1975-76.  (0.4 linear feet) 

This series consists of copies of cover sheets used to distribute 
draft Presidential decision memoranda to staff members for their 
comments. 

Arranged chronologically. 
 

A39-A42 Director's Files: White House Staff Memoranda (Jones / Wimer), 
1973-74.  (1.6 linear feet) 

This series contains copies of outgoing memoranda written by 
PPO Directors Jerry Jones and David Wimer concerning personnel 
matters, with occasional incoming memoranda attached.  Receipients 
include PPO staff, other White House staff, and administration 
officials.  More than two-thirds of the series consists of memoranda to 
White House Chief of Staff Alexander Haig.  Of the remaining 
materials, the two largest files are for PPO staff member Lewis Dale 
and Congressional Relations Office head William Timmons.  The bulk 
of the memoranda date from the last year of the Nixon administration, 
although some items are dated as late as almost two months into the 
Ford administration. 

Arranged alphabetically by name.  
 

Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 
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A43-A48 Director's Files: Chronological File, 1974-77.  (2.2 linear feet) 
This series contains copies of outgoing memoranda and 

correspondence for David Wimer, William Walker, Douglas Bennett, 
and two of their assistants, Andrea Paleologos McLeod and Patricia 
Pettit.    The Wimer file covers the last several months of the Nixon 
administration as well as the early weeks of the Ford presidency.  The 
Walker files for January to June 1975 are missing.   

Arranged alphabetically by chronologically. 
Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 

 
A49-A50 Director's Files: Recruiters Working File, 1974-75.  (0.8 linear feet) 

This series contains correspondence, memoranda, and personnel 
forms.  The materials concern a few selected Presidential appointments 
worked on by PPO recruiters David Smyth and Beverly Splane.  With 
the exception of an appointment to the Atomic Energy Commission, 
most are appointments to lower-level positions such as Deputy 
Commissioner of the Bureau of Indian Affairs or Executive Director of 
the President's Commission on White House Fellows. 

Arranged alphabetically by subject and chronologically 
thereunder. 

 
Review of this series for opening is not yet complete, but if you contact 
the Library in advance the staff may be able to open specific individual 
folders for research use. 
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Container Contents 
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A1 Director's Files: Subject File 
Appointees - Computer Printout (Transferred to Oversized Box) 
Blacks in the Ford Administration 
Blacks in the Nixon Administration (1)-(7) 
Boards and Commissions - Notebook of Memoranda (1)-(2) 
Charts - Women and Hispanic Appointments, 1972-74 
Clearance Approval Forms, June-Sept. 1975 (1)-(4) 
 

A2 Director's Files: Subject File 
Clearance Approval Forms, Oct. 1975-Jan. 1977 (1)-(10) 
Clearance Procedures, 1973-74 
Congressional Demands for Certain Executive Branch Documents,  
 November 1975 
Congressional Status Reports (Jobs for Defeated Members of 
 Congress) 
 

A3 Director's Files: Subject File 
Departments and Agencies - Model Personnel Office 
Ethnics in the Nixon Administration (1)-(2) 
Executive Level Pool Assignments 
Ford Appointments - Statistical Data (1)-(4) 
Form Letters - Bennett 
Form Letters - Bennett (Old Forms from IBM Memory Typewriter) 
Form Letters - Walker 
Former Congressmen 
Former President - Staff 
Hispanics in the Ford Administration 
Hispanics in the Nixon Administration 
Italian-Americans in the Ford Administration 
Letters Not Answered, Dec. 1976-Jan. 1977 - Patty Pettit (1)-(2) 
 

A4 Director's Files: Subject File 
Lists of Appointees, 1973-74 
Log Status - Presidential Appointments (1)-(4) 
Minorities in the Nixon Administration, 1973 (1)-(2) 
Minority Talent Bank Digest, 1971 
Names - Advisory Commission Appointments (1)-(3) 
Non-Presidential Executive Level Positions, Sept. 11, 1974 
Office of Telecommunications Policy - Organizational Alternatives 
 (1)-(2) 
 

A5 Director's Files: Subject File 
Office of Telecommunications Policy - Organizational Alternatives (3) 
Option File (Memo to the President About Distribution of Position 
 Specification 
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Container Contents 
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 Sheets) 
Pending File 
Personnel Management Report, Aug. 8, 1975 
Pre-Inaugural File, Sept.-Oct. 1976 
Presidential Appointees - Names and Addresses for 1975 Christmas  
 Card List (1)-(8) 
 

A6 Director's Files: Subject File 
Presidential Appointees - Names and Addresses for 1975 Christmas 
 Card List (9)-(10) 
Presidential Personnel Office 
 - Articles in the National  Journal, 1970 and 1974 
 - Former Staff Members  (1)-(3) 
 - Mission, Organization, and Policies (1)-(2) 
 - Nixon Administration  Procedures, 1969 
 - Office Procedures Manual, ca. Sept. 1974 (1)-(2) 
 - Office Procedures Manual, December 1974 
 

A7 Director's Files: Subject File 
Presidential Personnel Office 
 - Office Procedures Manual, January 1975 (1)-(2) 
 - Personnel Papers (1)-(3) 
 - Staff Resumes 
Press Releases (1)-(4) 
Q&A Sheets (Question and Answer Briefing Sheets on Four 
 Ambassadorial 
 Appointments) 
Recess Appointments, Oct. 20, 1976 (Confidential - Typed by 
 Patty Pettit) 
Regulatory Boards and Commissions 
Republican National Committee (Lists) 
Republican Party Correspondence - Arranged by State (1)-(2) 
 

A8 Director's Files: Subject File 
Resignation Procedure Outline (Phoning), 1972-73 
Resignations, 1974-76 (1)-(2) 
Resumes (1)-(2) 
Retirees 
Schedule C Positions (1)-(2) 
Schedule C Positions - Quarterly Narrative Report, June 30, 
 1976 (1)-(2) 
Source Lists 
Staff Suggestions (PPO Staff) 
Summary of Presidential Nominations and Appointments, Aug. 
 1974-Feb. 1975 
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A9 Director's Files: Subject File 

Summary of Presidential Nominations and Appointments, Mar. 
 1975-Mar. 1976 
 

A10 Director's Files: Subject File 
Summer Intern File 
Talent Bank - Candidates to Add, 1970-74 (1)-(4) 
Talent Bank - Mailing List (Transferred to Oversized Box) 
Talent Bank - Republican Candidates for Positions, 1968-74 
Vacancy Lists, 1972 
Wimer, David - Administrative Memoranda 
Wimer, David - Miscellaneous 
Women in the Eisenhower, Kennedy, and Johnson  Administrations 
Women in the Ford Administration (1)-(4) 
 

A11 Director's Files: Subject File 
Women in the Ford Administration (5)-(8) 
Women in the Nixon Administration (1)-(2) 

Director's Files: Presidential Appointments File 
Advisory Council on Historic Preservation (1)-(4) 
 

A12 Director's Files: Presidential Appointments File 
Advisory Council on Historic Preservation (5)-(9) 
Agency for International Development 
Ambassadors 
Ambassadors - Biographies of Candidates (Alphabetical by 
 Country) (1)-(4) 
Ambassadors - China (Chief, US Liaison Office) 
Ambassadors - Court of Saint James 
 

A13 Director's Files: Presidential Appointments File 
American National Red Cross Board of Governors (1)-(4) 
Board for International Broadcasting (1)-(4) 
Central Intelligence Agency - E. Henry Knoche 
Commission on CIA Activities Within the United States 
Commission of Fine Arts (1)-(2) 
 

A14 Director's Files: Presidential Appointments File 
Commission of Fine Arts (3)-(11) 
Commission on Presidential Scholars (1)-(4) 
 

A15 Director's Files: Presidential Appointments File 
Commission on Presidential Scholars (5)-(9) 
Department of Commerce 
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Department of Commerce - Elliot Richardson Swearing-In  Ceremony 
Department of Commerce - Office of Field Operations - LeTendre,  
 Andre 
Department of HEW - Javits Letter 
Department of Labor 
Department of Labor - W.J. Usery Swearing-In Ceremony 
Department of the Treasury - Undersecretary Candidates 
Domestic Council 
Equal Employment Opportunity Commission 
Ethnic Affairs, Special Assistant for 
Federal Aviation Administration 
 

A16 Director's Files: Presidential Appointments File 
Federal Election Commission 
Federal Energy Administration 
Federal Home Loan Bank Board - J. Ralph Stone 
Federal Judges - Florida - Fay, Peter 
Federal Judges - Virginia, Nov. 1975 
Federal National Mortgage Association ("Fannie Mae") 
Federal Power Commission 
Federal Trade Commission - Candidates 
General Services Administration 
House Reform Task Force 
Inauguration of Jose Lopez Portillo - Selection of the US  Delegation 
Interdepartmental Savings Bond Committee - Chairman 
Klamath River Compact Commission (1)-(2) 
Legal Services Corporation Board (1)-(5) 
Minority Affairs, Special Assistant for 
National Advisory Council on the Education of Disadvantaged 
 Children 
National Capital Planning Commission (1) 
 

A17 Director's Files: Presidential Appointments File 
National Capital Planning Commission (2)-(3) 
National Commission on Productivity and Work Quality 
National Council of the Arts (1)-(10) 
 

A18 Director's Files: Presidential Appointments File 
National Council of the Arts (11)-(12) 
National Historical Publications and Records Commission 
National Mediation Board - George Ives 
Nuclear Regulatory Commission 
Office of Public Rail Counsel 
Office of Telecommunications Policy 
Office of the Special Representative for Trade Negotiations 
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President's Commission on Personnel Interchange (1)-(8) 
 

A19 Director's Files: Presidential Appointments File 
President's Commission on Personnel Interchange (9)-(10) 
President's Committee on the Employment of the Handicapped 
 (1)-(5) 
President's Distinguished Civilian Service Awards Board 
Social Secretary in the White House 
United Nations Appointments 
United Nations General Assembly - U.S. Delegation 
U.S. Advisory Commission on Information - Hobart Lewis 
 

A20 Director's Files: Name File 
Ablard, Charles D. 
Barnum, John 
Burhop, Gary 
Burke, Frederic Gerard 
Bush, George 
Carmichael, Gilbert 
Casey, William J. 
Cornelius, Samuel 
Cintron, Hector L. 
Connor, James E. 
Geimer, William 
Hacke, Maxine 
Hills, Roderick M. 
Hooper, James F. 
Hushen, Jack 
Jones, Jerry 
Lott, Trent 
Lowitz, Donald 
Marshall, Stanley 
Martin, Robin B. 
McClaughry, John 
Michel, Robert 
Moore, Kimberly K. 
Patterson, Bradley 
Raab, Frank E. 
Rourke, Russ 
Roser, Thomas F. 
Scowcroft, Brent 
Shelton, Turner 
Shelton, Turner - State Department Personnel File (1)-(2) 
Spencer, Stuart 
Walsh, Ethel B. 
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Wilson, Pete 
Winder, John S. 
 

A21 Director's Files: Presidential Decision Memoranda 
May 5, 1975 and June 9-July 9, 1975 
 

A22 Director's Files: Presidential Decision Memoranda 
July 11-August 14, 1975 
 

A23 Director's Files: Presidential Decision Memoranda 
August 15-September 30, 1975 
 

A24 Director's Files: Presidential Decision Memoranda 
October 1-November 10, 1975 
 

A25 Director's Files: Presidential Decision Memoranda 
November 25-December 31, 1975 
 

A26 Director's Files: Presidential Decision Memoranda 
January 2-February 5, 1976 
 

A27 Director's Files: Presidential Decision Memoranda 
February 6-March 4, 1976 
 

A28 Director's Files: Presidential Decision Memoranda 
March 8-April 8, 1976 
 

A29 Director's Files: Presidential Decision Memoranda 
April 9-May 5, 1976 
 

A30 Director's Files: Presidential Decision Memoranda 
May 6-June 4, 1976 
 

A31 Director's Files: Presidential Decision Memoranda 
June 7-23, 1976 
 

A32 Director's Files: Presidential Decision Memoranda 
June 24-July 26, 1976 
 

A33 Director's Files: Presidential Decision Memoranda 
July 27-August 11, 1976 
 

A34 Director's Files: Presidential Decision Memoranda 
August 12-September 11, 1976 
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A35 Director's Files: Presidential Decision Memoranda 
September 13-23, 1976 
 

A36 Director's Files: Presidential Decision Memoranda 
September 24-October 25, 1976 
 

A37 Director's Files: Presidential Decision Memoranda 
November 5, 1976-January 18, 1977 
 

A38 Director's Files: Staffing Memoranda 
April 1975-October 1976 
 

A39 Director's Files: White House Staff Memoranda (Jones/Wimer) 
Armstrong, Anne 
Baroody, Bill 
Buchen, Phil 
Burch, Dean 
Burroughs, Helen 
Buzhardt, Fred 
Cole, Kenneth 
Dale, Lewis (1)-(4) 
Eagleburger, Larry 
Fee, Curt 
Flanigan, Peter 
Haig, Alexander - July-September 1973 
 
 

A40 Director's Files: White House Staff Memoranda (Jones/Wimer) 
Haig, Alexander - October 1973-April 1974 
 

A41 Director's Files: White House Staff Memoranda (Jones/Wimer) 
Haig, Alexander - May-August 1974 
 

A42 Director's Files: White House Staff Memoranda (Jones/Wimer) 
Haig, Alexander - September 1974 
Hanke, Susan 
Hartmann, Bob 
Jones, Jerry 
Joulwan, George 
Kehrli, Bruce 
Lamont, Bill 
Lebedev, Greg 
Parker, David 
Parmenter, Al 
Quincey, Helen 
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Shaw, Bob 
Sheedy, Laurelle 
Shepard, Geoff 
Smyth, David 
Timmons, Bill (1)-(4) 
Vice President Gerald Ford 
Williams, John 
Woods, Rose Mary 
 

A43 Director's Files: Chronological File 
Wimer, David: April 21-September 5, 1974 
 

A44 Director's Files: Chronological File 
Wimer, David: September 6-October 3, 1974 
Walker, William: October 1-December 16, 1974 
 

A45 Director's Files: Chronological File 
Walker, William: December 17-31, 1974 
Bennett, Douglas P.: June 12-September 21, 1975 
 

A46 Director's Files: Chronological File 
Bennett, Douglas P.: September 22, 1975-March 1976 
 

A47 Director's Files: Chronological File 
Bennett, Douglas P.: April 1976-January 1977 
 

A48 Director's Files: Chronological File 
McLeod, Andrea Paleologos/Pettit, Patricia: April 1975-December 
 1976 
 

A49 Director's Files: Recruiters Working File 
ACTION (1)-(3) 
Atomic Energy Commission (1)-(3) 
Boards and Commissions - Part-Time (Robin West) 
Bureau of Indian Affairs - Deputy Commissioner (1)-(3) 
Department of Agriculture - Consumer Affairs (Assistant to Nancy 
 Stearts) 
Department of Health, Education and Welfare - Director, Office of 
 Child Development (1)-(4) 
 

A50 Director's Files: Recruiters Working File 
Energy Research and Development Administration (1)-(3) 
Federal Administration - Associate Administration for Operations, 
 Regulations andCompliance 
Pension Benefit Guaranty Corporation 
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President's Commission on Personnel Interchange (1)-(3) 
President's Commission on White House Fellows - Executive Director 
 (1)-(5) 
President's Press Secretary 
White House Executive Recruiter 
 

A51 Director's Files: Recruiters Working File 
Oversized Files 


