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THE WHITE HOUSE 

WASHINGTON 

SUBJECT: Instructions for Social Aides 

E NT 
~=-:::...=:;__::..::_:::__::..:_;:;:::.:::.=-::.=:..=::...::::_~.::..;::~:_.;~=-.i;:=-=::::.::::.....:...;:;::..:.;;=c;:.:.:.,::~~--~~~~~~ 

Date /Time: December 21, 1974 (1: 30) No. of Guests: 

Uniform: Parking: 
~~~~~~~~~~~~~~~~~~~~~ ~~~~~~~~ 

·In-Place Time for Aides: 
~~~~~~~~~~~~~~~~~~~~~~~~~ 

In- Place Time for OIC 
~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Duty Aide:~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

Fir st Family Participation: 
~~~~~~~~~~~~~~~~~~~~~~~~ 

The following Social Aides will attend: 

>i~Officer in Charge 

Music: USMC String Ensemble.w/piano in the Lobby (1:15) (East Gate) 

Remarks: 

DISTRIBUTION: 

!vIGc':!n Lawson 
LtCol Sardo 
LCDP Todd 
LtCol Blake 

or Barrett 

Vvtlll~ 
~T. STEPHEN TODD 

Lie"Ltl;~ant Cornmancle r, U. S. Nayy 
Naval Aide to the President · 

_Mrs. La.mmerding 
Mrs. Weidenfeld 
Secret Service 
Visit0r's Office 
Band 

her' s Office 

\Vhite H(luse Garage 
vYhite House Staff Mess 
Mr. O'Donnell 
Vv'hite House PoEce (7) 

Digitized from Box 35 of the Sheila Weidenfeld Files at the Gerald R. Ford Presidential Library



THE 'NHlTE HOUSE 

WASHINGTON 

SUBJECT: Instructions for Social Aides 

D2,te/Time: December 20, 1974 (1:30) No. of Guests: ____ _ 

Uniform: _____________________ Parking: _______ _ 

In-Place Time for Aides 
~-----------------------~ 

In-Place Time for OIC: 
-------------------------~ 

Duty Aide=------------------------------~ 
First Family Participation: 

-----------------------~ 

The following Social Aides will attend: 

'!<Officer in Charge 

Music: USMC String Ensemble w/piano in the Lobby (1·15) (East Gate} 

Remarks: 

DISTRIBUTION: 

MGen Lawson 
LtCol Sardo 
LCDR Todd 
LtCol Blake 
~·Aajor Barrett 

V'v\liy~ 
T. STEPHEN TODD 

Lieux ant Commander, U. S. Navy 
j_ val Aide to the President · 

l:virs. L"mrr1ercing 
Mrs. W ·~idenfe td 
Secret Service 
Visitor's Office 
Band 

Usher ' s 0 ffi c e 

White House Garage 
·white House Staff ]\less 

Mr. O'Donnell 
Vfhite House Police ( 1 



FACT SHEET 

.Mrs. Ford's Office 

Date Isslled lZ /ll/74 

By P. How a rd 
Revised 

Event Christmas Party 

GroupResidence Staff and their Families 
DATE/TIME Dec. 13 1974 - 4:00 m. 
Contact Rex Scouten Phone 2650 

Children x Number of guests: Total _i_s_o _____ Womcn ___ x ___ Men_x ____ _ 

Place SDR and Blue Room 
Principals involved _.M __ r_s_. _F_o_r_d _____________________________ _ 

Participation by Principal yes (Receiving line) no 
----'----------~ ~-------------

R c rn arks required no ------------------------------------
Back g: round Mrs. Ford's Christmas Party for the staff of the Residence and their 

Social: 

Press: 

Teclmicat 

Support: 

families. 

REQlllRP.MENTS 

Rex Scouten 

Invitations yes __ ,__ _____________ _ Programs no Menus no ·----
Refreshments yes --<-------------------------------
Entertainment no ----------------------------
D cc orations /flowers yes --------------------------
Music yes 
Social Aides yes ____________________ ..;.__ _______ _ 
Dress Business Suit - Afternoon Dress 

Other 

Coat check yes ·---
-----------------------------------

R c p nr t er s NO PRESS COVERAGE 

Photographers ------
TV Crews 

~-------------------------------~ 

White Honse Photorraphcrs_ -·-------- Color ----- Mono. ------

NONE 
Microphones ________________ _ PA Other Rooms -------
Recording 

'--------------------------------~ 

Ris('rs,stage,platforms) 
-------~ 

Pat Howard Phone 29 27 

Site di:ig1ams should be attached jf technical support is h~'avy. 



THE WH ITE HOUSE 

WASHINGTON 

SUBJECT: Ins tructions for Social Aides 

EVENT: Candlelight Tour for the Public 

Date/Time: December 27, 1974 £7:00) No. o f Guests : 
----~ 

Uniform: __________________ __.::Parking: _______ _ 

In - Place T ime for Aides: -------------------------
In-Place Time for OIC: 

-------------------~----Duty A ide: __________________________ ~---

Firs t Family Participation: ----------------------
The following Social Aides will a tt e n d: 

Remarks : 

DISTRIBUTION: 

MGen Lawson 
L tCol Sardo 
LCDR Todd 
L t C ol Blake 
Major Barrett 

Mrs . Larnmerding 
Mrs . Weidenfeld 
Secret Service 
Vis i tor ' s Office 
Band 

. . 

Usher's Office 
\Vhite House Garage 
White House Staff Mess 
Mr. O ' Donnell 
White House Police (7) 



THE WHITE HOUSE 

WASHINGTON 

SUBJECT: Instructions for Social Aides 

EVENT : Candleli~ht Tour for White House Staff and Fami1ies 

Date/'J;'ime: December 20. 1974 C7:00) No. of Guests: ____ _ 

Uniform: Parkin~: 
~-------~---------~-- ~ ~------~ 

In-Place Time for Aides: 
~---------------------~~ 

In-Place Time for OIC: 
~------~----~-----------~ 

Duty Aide: __ ~~---------------------------
First Family Participation: 

~---------~-----------~ 

The following Social Aides will attend: 

:::~officer in Charge 

Music: US Army String Ensemble w/piano in the Lobby (6:30) (East Gate) 

Remarks: 

DISTRIBUTION: 

MGen Lawson 
LtCol Sardo 
LCDR Todd 
LtCol Blake 
Major Barrett 

~~ 
T. STEPHEN TODD 

Lie ant Com·mander, U. S. Na;vy 
val Aide to the President 

Mrs. Lc-.mrnerding 
Mrs. Weidenfeld 
Secret Service 
Visitor's Office 
Band 

. . 

Usher 1 s Office 

White House Garage 
White House Staff Mess 
Mr. O'Donnell 
White House Police (7} 



THE WHITE HOUSE 

WASHINGTON 

SUBJECT: Inst:::-uctions for Social Aides 

EVENT: Christmas Party for Residence Staff and Families 

Date/Time: December 13, 1974 (4:00) No. of Guests: 150 -----
Uniform: Parking: --------------------- --------
In - Place Time for Aides 

------------------------~ 

In-Place Time for OIC: 
-------------------------~ 

Duty Aide: ---------------------------------
First Family Pa rticipation: _____ T_h_e_F_i_r_s_t_L_a_d_y.__ __________ _ 

The following Social Aides will attend: 

>:<Officer in Charge 

Music: USMC String Ensemble w/piano in the Lobby (3:30) (East Gate) 

Remarks: 

TRIBUTION: 

'MGP.n Lawson 
LtCol Sardo 
LCDP. Todd 
LtCol Blake 
Major Barrett 

VlA.ct.~ 
T. STEPHEN TODD 

Lie ant ~ommander, U .. ~- N~vy 
ral A1d<; to the Pres1clent 

1'1r s. L<:.IT'_rner ding 
:Nir s. vr ~icler.:fe ld 
Secret .')ec:ice 

Visitor" s Office 
Band 

Usher 1 s Office 

White House Garage 
White House Sta ff ;\less 
Mr. o·nonnell 
·white House Police Iii 



THE WHITE HOUSE 

WASHINGTON 

SUBJECT: Instructions for Social Aides 

EVE NT : __ C_a_n_d_l_e_l_i,,.,g_h_t_T_o_u_r_fo_r_t_h_e_Pu_b_l_i_c _______________ _ 

Date /Time: December 26, 1974 (7:00) No. of Guests: -----
Uniform: Parking: 

--------------------~ -------~ 

In-Place Time for Aides: 
~-----------------------~ 

In-Place Time for OIC: 
~-----------------------~~ 

Duty Aide: 
--------------------------------~ 

First Family Participation: _______________________ _ 

The following Social Aides will attend: 

>!<Officer in Charge 

Music: US Army String Ensemble w/piano in the Lobby' (6:00) (East Gate) 

Remarks: 

DISTRIBUTION: 

MGen Lawson 
LtCol Sardo 

.LCDR Todd 
LtCol Blake 
.fvlajur Barrett 

~~llL 
T. STEPHEN TODD 

Lie ant Commander, U. S. Navy 
val Aide to the President . 

Mrs. L2.m!Clerdi:i.g 
Mrs. W1~idenfeld 
Secret Service 
Visitor s Office 
BaYld 

Usher's Office 

· White House Gan.ge 
White House Staff ;\l.t:ss 
Mr. O'Donnell 
White House Police (I) 



TO: MIKE FARRELL 

FROM: PATTI MATSON 

RE: TOUR FOR MEMBERS OF THE PRESS AND THEIR · 
FAMILIES - SATURDAY, DEC. 21, 1974 

note: Helen Collins is authorized to call and add names 
as is Nancy Chirdon and Sheila Weidenfeld 

The following people should be placed on the access list fQil.• the 
press tour from 1: 30- 3 p. m. Most will be accompanied by families. 

Bailey, William A. Jenkinson, Pamela 

Blalock, Mrs. Kenneth (Deanne) Krush, Christopher 

Berjoar, Jack Leclaire, Roger 

B rinkmoeller, Helen Leffert, Jean Pierre 

Clark, Evert Levy, Lillian 

Cohen, Ron Lewis, Paul 

Cappel, Ted Lieb, John 

DeShelter, Paul T. Lupo, Carol Rivers 

Etheridge, Claire Menzel, Rolf 

Eury, Del Nuell, David 

Faber, Holgar ONeil, Peggy 

Ferrara, Robert A. Perlaky, Bela 

Fitzpatrick, Francis X . Pelletier, Ge rd 

Foy, Elizabeth Richards, Clay 

Fraedrich, Juergen Richards, Carol 

FranL<e, Erhard Robertson, Joseph E. 

Kirt v, Earl J • Ros em<l r, Jeffrey 

. . 



Sandman, Jeff 

Serensits, Joseph 

Smith, Roger 

Tiziov, Jacques 

Tolchin, Martin 

Vanardos, Lane 

Yates, William 

.. 



MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

December 7, 1974 

MEMORANDUM FOR: SHEILA WEIDENFELD 

FROM: MIKE FARRELL 

SUBJECT: Holiday Tours 

Mrs. Ford has approved the following Candlelight Tours (evening) 
and special tours during the holidays: 

(1) Monday, December 16, 1974 - 7:00 .. 9:00 p. m. 
Candlelight Tour for Senior Citizens by reservation. 
An Armed Service string ensemble will play during 
the tour. 

Special Note: I would appreciate your not releasing 
anything to the press about the Candlelight Tour for 
Senior Citizens until we get to talk on Monday, 
December 9. I want to make sure that we have 
formally invited the Senior Citizens' organizations 
before we announce it to the press. 

(2) Friday, December 20, 1974 - 7:00 - 9:00 p. m. 
Candlelight Tour for White House Staff and Families 

Special Note: Sandy Fox will prepare a special 
invitation to send to each staff member. An Armed 
Service string ensemble will play during the tour. 

(3) Saturday, December 21, 1974 - 1:30 - 3:00 p. m. 
Afternoon Tour for White House Press Corps and 
Families 

This would be an open house format with tour officers 
stationed in the rooms to answer questions and would 
provide a special time for White House Press Corps 
who are not invited to the party to see the White House 
decorations. 

Continued ••• 



Page Two 
Sheila W eidenfeld 

( 4) 

Thank you. 

I think you and Ron and I should get together to 
determine the best way to extend this invitation. 
You might simply post an announcement which would 
state rrthe President and Mrs. Ford would like for 
you and your families to have an opportunity to view 
the Christmas decorations. The White House will be 
open to members of the White House Press Corps and 
their families on Saturday, December 21, 1974 from 
1:30 to 3:00 p. m. White House press pass holders 
and their guests will be admitted through the East 
Gate on East Executive Avenue from 1:30 to 3:00 p. m. rr 

Thursday, December 26 and Friday, December 2 7, 1974 -
6:30 - 9:00 p. m. 
Candlelight Tours for the Public 

At the request of the President and Mrs. Ford the White 
House will be open to the public on the evenings of 
Thursday, December 26 and Friday, December 27 
from 6:30 to 9:00 p. m. There will be fires in the 
fireplaces and a string ensemble of the Armed Service 
playing holiday music. Reservations are not required 
and the tour begins at the East Gate on East Executive 
Avenue. 

cc: Sandy Fox - f. y. i. 
Nancy Howe - f. y. i. 
Nancy Lammerding - f. y. i. 
Ron Ne s sen - f. y. i. 
Susan Porter _ f. y. i. 
Warren Rustand _ f. y. i. 
Rex Scouten _ f. y. i. 
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THE WHITE HOUSE 

WASHINGTON 
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Mrs. f redrtd<a B. Hussey 
Apt. 501 

. ' 

I• 
,t 

2475 Virginia Avenue, N. W. 
Washington, D. C. 20037 

Mrs. Gera.ld R. Ford 
The White House 
Washington, D.C. 20500 

Dear Mrs. Fords 

Janua.ry 12, 1975 

Although it ha.s been two and a. ha.lf weeks since 
the Ca.ndlelight Tours of the White House, I sti 11 feel 
impelled to thank you for the bea.utiful experience you 
provided to so many gra.teful people the two nights 
following Christma.s. 

As I stood in line three blocks from the White House, 
with the line stretching in ba.ck of me a.s well, I foresa.w 
a. crowded a.nd hurried tour, but an a.ma.;dng thing ha.ppened 
when one was inside the White House and through the lower 
hall. The crowd seemed to melt a.wa.y a.nd one felt like 
a. guest enjoying the bea.uty of ea.ch room. The "trees" 
of poinsettia.s, the quilted red bows, the lovely angels 
in such perfect pla.ces, the exquisite creche, and the 
breathtaking Christma.s tree with its hundreds of lights 
a.nd cha.rrning decora.tions were a.11 bea.utiful beyond words 
and to ha.ve Christmas music pla.yed by members of the Army 
Band in the upsta.irs entra.nce ha.11 ma.de it a.n evening 
never-to-be-f,orgotten. And it wa.s ma.de more specia.l 
beca.use there wa.s no sense of hurry or of being urged 
forward, One could linger (I'm sure I looked a.t the 
Christma.s tree for half a.n hour!) and savor everything 
to one's heart's content. 

Since moving to Wa.shington from Ca.lifomia. in July, 

I ' 
~ 

.. 
'• 

' I 

/ 

Mrs. f rulrtcka B. Hussey 
Apt. 501 

2475 Virginia Avenue, N. W. 

Washington, D. C. 20037 

I ha.ve felt tha.t "my cup runneth over." I have a. most 
interesting job a.s Executive Secretary to Gene E. Bra.dley, 
President of Interna.tiona.1 Ma.na.gement a.nd Development 
Institute which brings corpora.te executives and government 
officia.ls together a.t monthly meetings (President Ford 
spoke a.t one of our meetings when he wa.s Vice President), 
and I am enjoying many lovely musical evenings at the 
Kennedy Center, and frequent weekends spent exploring 
the surrounding countryside -- but the Ca.ndlelight Tour 
of the White House the night after Christma.s wa.s the 
capstone of a.11 my ha.ppy experiences in Washington . 

My a.pprecia.tion for your sha.ring the White House in 
its Christma.s bea.uty on those two nights is truly hea.rtfelt. 

Sincerely, 



POR: 

PROM1 

SUBJECTt 

Decaaber 13th 
4100 p.m. 

December 16th 
6100 p.m. 

December 17th 
5100 p.a. 

9t00 p.a. 

December 19th 
7100 p.a. 

Dedember 12. 1974 

JACK HUSHEN 

Sheila Weidenfeld 

Christmas Activities 

Mrs. Ford will boat a party for 
the Residence Staff children (private) 

Candlelite tour of the White Bouse 
for senior citizens 

President and Mrs. Ford will liqht 
the national Christmas tree on the 
Bllipae 

President and Mrs. Ford will host 
Christmas Ball for Members of Conqreaa 

President and Mrs. Ford will host 
Chriatmaa party for members of the 
White House press corps 

December 21st 
1130-3:00 p.a. Tour of the White House for the 

White House press corps and families. 

December 26th 
7a00 P.K. 

December 27th 
7a00 p.m. 

SRW:ncc 

. . 

Candlelite tour of the White House 
for the public 

candlelite tour of the White House 
for the public 
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!'OB.a 

PROMa 

SUBJECTa 

December 13th 
4a00 p.a. 

December 16th 
6100 p.m. 

December 17th 
5100 p.a. 

9100 p.m. 

December 19th 
7100 p.a. 

Dedember 12. 1974 

.JACK HUSHEH 

Sheila Weidenfeld 

Christmas Activities 

Mrs. Pord will host a party for 
the Residence Staff children (private) 

Candlelite tour of the White House 
for senior citizens 

President and Mrs. Ford will light 
the national Christmas tree on the 
Ellipse 

President and Mrs. Ford will host 
Christ.mas Ball for Members of Coftg'ress 

President and Mrs. Ford will host 
Chriatma• party for members of the 
White House press corps 

December 21st 
1130-3100 p.m. Tour of the White House for the 

White House press corps and families. 

December 26th 
7a00 P.M. 

Degember 27th 
7a00 p.a. 

S~:ncc 

.. 

candlelite tour of the White House 
" for the public 

candlelite tour of the White House 
for the public 




